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Emergency Lockdown Procedure





        Long intermittent ringing of school bell.





If outside, all teachers and students must return immediately to their classrooms. If teachers relocate to another nearer room inform office of their whereabouts.





Classrooms will be contacted and informed about the situation. Teachers to activate cell phone for purpose of office message only. Teachers are not allowed to make any contact with family/parents/social media etc. Parents are not allowed on school grounds and will be sent off site if they arrive at school.








Teachers and students are to remain in the rooms / classrooms until the all clear signal – 1 long ring of school bell for 10 seconds and an announcement on the loud speaker.








Students and teachers must remain inside the rooms, even if interval or school finishing bell rings. No one is allowed in.


Wait until all clear signal has been sounded.





The Principal will follow the appropriate response plan.


Website alert


Phone app notification


Phone, Txt,  Facebook via FOGS Greenhithe Community Page





Students off site on a school trip will go to Upper Harbour School until given further instructions. Upper Harbour students will group at Greenhithe School in a similar circumstance.





If a student is missing, teacher must ring the office.


If a student is in another classroom he /she must remain there and that teacher is to ring the homeroom and office.





All teachers and students are to remain in the rooms / classrooms.





If a student needs to leave the room e.g. emergency the teacher must ring the front office for an OK.





Teachers calmly lock all doors and windows. No one is allowed in. Close curtains and stay away from windows. Teachers take the roll to check all present. Teachers set quiet tasks with children on the mat.


Reassure students.








